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1. O01ine mo.T0A&eH I

[Tonokenne 00 SACKTPOHHOM JoKyMeHTooOopote B TocynapcTBennoM 010 TKCTHOM

oburecobpazorareabHOM yupexacaun ropoaa Mockssl «lllkona Ne 1195» (aance — TBOY Ilkona Ne

[195)

pa3paboTaHO B COOTBETCTBUM C TpedoBannamMu  DegeparabHOro 3akona Poccniickoit

Mejepanu ot 27 uons 2006 r. N 149-®3 «O0 undopmanuy, HHbOPMAITMOHHBIX TEXHOIOTHAX H

samuTe HHGopmanuuy, PegepanbHoro 3akoHa Poccniickoii @egepauun ot 27 uroas 2006 roga N
152-03 «O nepcoHanbHBIX JTaHHBIX», DetepanbHoro 3akona Poccuiickoit Meaepanun ot 6 anpens

2011

roga Ne 63-®3 «OG6 31eKTpoHHOH 1o/ uMckH», 1poekra P3 «O0 oOummMx npuHIMIAx

AIEKTPOHHOTO A0KyMeHTooOopoTa B Poccuiickoii Denepallii H ero peryaupoBaHHs».

[.2. [Monoxkenue 00 1ekTpoHHOM JTokymeHToobopote IBOY Illkona Ne 1195 (nanee — IMonowxenue)

YCTAHAB/IHBACT €AHHBIC Tp@ﬁOBﬁHHH K OpraHu3auuu p'daO'I'bI C ITOKYMCHTAMH, [NOIYHU4CMBIMH H

OTHPABIISIEMbIMH € [TOMOLLBK) IEKTPOHHOI [TOYTHI.

1.3. B ITonioskeHHN UCIOIB3YIOTCS CJIE/IYIOIIHE TCPMUHBI U OIIPE/IC/ICHHA:

anekmpontas  nouma (1) — cucrema, 1103BOJNAIOIAA  IOAL30BATEIIAM  OTIPABIATD
COOOLLCHHA Yepe3 MOIEM HIIH CeTEBOE COSTHHEHHE ¢ OJHOTO KOMITBIOTEPA Ha JPYIoii;
doryMenmuposannas ungopmayua (JJIOKYMEHT) — 3adMKCHPOBAHHAS HA  MATCPUATLHOM
HocHTele HHGOPMALUA ¢ PCKBH3HTAMH, MO3BOJIAIOLIHMH ¢¢ HACHTHHHUHPOBATL;
2aekmponnbii. ookymenmoooopom (I[0) — opraHu3auHOHHO H TIPOTPAMMHO—TEXHHUYCCKH
yropsaoueHHas MH(OpMaLMOHHas cUcTema. olecrneurBarwuas lpouece oOMeHa, cOopa,
00paCOTKH. HAKOILICHHA H XpaHeHHA HHOOPMaLMHU TOCPE/ICTBOM NICKIPOHHbBIX JIOKYMCHTOB,
L).’[C’K??Ip()HHblu ()()K_]'.HEHHJ' :')Jj, — JdOKYMCHT, CO'S,ZE&HHI)]H npyd  UOMOLLH  2JCKTPOHHbIX
AMIIAPATHO-TEXHHYECKHX M [POrpaMMHBIX CpeacTB, (MKCUpyeMblil B UH(POBOM Koae B
dopme WIeHTHOUIIMPYEMOTI'O 110 CO/ICPAKATENLHOH YacTH UMEHOBAHHOIO (aiiia, JoCTylHbIH
a1 nocneaywmeld  00paboTKM, HCMONb30BAHHA. BOCIPOU3BEACHHA (OTOOpaKeHHds) H
BU3YaJILHOIO BOCIPHUATHA, a TAKKE /151 MEpEIavdH U MOJTYUCHHs Mo Te.ﬂeKOMMYHHKRLIHOHHHM
KaHaJlaM CBS3HU;

nakem 1eKmpornbIX doKyMeHmoe (naxker) — oun nin donee D/1;

anekmpontoe coooujerue (IC) — TOTHYECKH HENOCTHAs COBOKYIMHOCTh JaHHBIX, HMEIOIINX
CMBICT ISl YYACTHUKOB MH(MOPMAIIMOHHOTO B3aUMOACHCTBUA, 3aKO/IMPOBAHHAS CMOCODOM,
NO3BOJIAIOMNM 00¢CeunTh ¢¢ 00paboTKy CPEJICTBAMH BBIMHCIHTEIBHON TEXHHKH, 1ICpeiayy
M0 TENCKOMMYHHKALHOHHBIM KaHaJIaM CBSA3M M XpaHEHUE Ha MallHHOYHTAeMbIX HOCHTETAX
nudopmalnu;

VYACIHUK  —  COTPYAHHKH 0OpasoBaTe/IbHOH OpraHM3alMM. 4a T4KKe CTPYKTYpHbIC
nogpazaeneHua ['bOY Llkoga Ne 1195, yqacTByroLIHe B 3MEKTPOHHOM A0KYMEHTO000pOTE;
OMNPasumMenb JMNeKMPOHH020 GOKYMeHma (OTIPaBUTeNb) - (HU3HUECKOE WM HOPHIHYECKOe
JIMI0, KOTOPOE HAIPAB/IACT YICKTPOHHBLH JIOKYMEHT;



* nonyuamenb 31eKMPOHHOZ0 Jokymewna (nosydarens) — (H3MYECKOS HIIH IOPHIHYCCKOS
U0, KOTOPOMY OTIPABIIEH YIEKTPOHHBIH TOKYMEHT,

®  Jocmaeka HMeKmpono2o OokvMmenma (00CTaBka) — (M3HYeCKUll Npouece nepemelieHns
3JICKTPOHHOTO TOKYMEHTA OT OTIIPABHTEIIA K [IOJYHATCIIO.

1.4. B wnacrosuem Ilonoxenun B kauectBe /] paccMaTpuBAOTCA DIEKTPOHHBIC CIyKeOHO-
uH(OPMAIIHOHHBIC JOKYMCHTHI.

1.5. TlonoskeHue pacnpocTpaHseTcs Ha OpraHH3aluio padoThl ¢ JIOKYMCHTAMH, MEPE1aBACMbIMH H
MOJIYYAEMBIMH € [IOMOLIBIO JTICKTPOHHOH 1OYTHI, BKIIIOYAs HX IOATOTOBKY, PEIHCTPALMIO, Y4eT,
OTIPABKY M MOJYYEHHe B CTPYKTYpHBIX moapasaeneHusx ['bOY Hixoma Ne 1195,

1.6. TpeGoBanus, yCTaHaBIHBACMbIC HACTOSIMM TTonoKenUEM, 00A3ATCIIBHBI LIS BCCX palOTHHKOR
[BOY kona Ne 1195.

[.7. OTBEeTCTBEHHOCTh 34 OPraHH3ALMK H COCTOSHHE JOKYMEHTAUHOHHOro oOecreveHus
[OCPEICTROM DJIEKTPOHHON Mo4uThl B 00pa3oBaTeIbHON OPraHu3allMi BO3./1araeTcsa Ha OTBETCTBEHHOE
JIMI0, VTBEPA/IAEMOE 1IPUKA30M 110 00pa3oBaTe/IbHOMY YUPEKICHHIO, B OOA3AHHOCTH KOTOPOI'O
BXOJHT:

— moanaepkka B paboTOCHOCOOHOM COCTOSHHM TEXHWYECKOTO M MPOTrPAMMHOTO 00CCHCHYCHMA,
OTBCUAIONICTO 33 PYHKIHOHHPOBAHHE MJICKTPOHIIOH IIOUTLI B LUIKOJIE;

- cobmoaeHne rpaduka paboThl ¢ AMEKTPOHHOH MOYTOI;

— NPUEM—KOHTPONL YHUTAEMOCTH M JOCTOBCPHOCTH, PACTICUaTKa (€CIM HET JIPYTHX BO3MOKHOCTEH
03HAKOMJICHHS € DJCKTPOHHBIM BapHAaHTOM TCKCTA), Y4YET M PACHPCACICHHE NOCTYHAIOUIHX
JOKYMEHTOB;

- NOJ'OTOBKA W OTIPABKAa WHQOPMAIMH B QIPCC OPraHW3allMH, HPHCIABIICH JIOKYMCHT, O JATC
[IPHCMKH AOKYMCHTA M J4aTe AOBCIACHHA O JOIKHOCTHOI'O JIMLa (llepc,uaqn B MBJ!OI'IPOPBBO,L[C'I‘BO);

- nepelada JOKYMEHTOR Ha paccMOTPEHHE PYKOBOIUTEIIO (B AEI0NPOH3BOICTBO);

- VYeT W PCrucTpaliysi OTHPABISEMBIX H3 0Opa30BaTElILHOH OPraHH3allld JIOKYMEHTOB, 1IPOBCPKa
MPAaBHIBHOCTH MX OQOPMIIEHHS H OPraHH3allMs UX OTIPABKH (€CIM TO He BXOIMT B 00A3aHHOCTH
Jpyroro paOOTHUKA),

- KOHTPOJbL LoJyueHus uudopMammy  axpecaroM, opranmsauus (B ciaydae HEoOXOAUMOCTH)
MOBTOPHOH OTIPABKH JOKYMEHTA,

- BE/CHHWE JKYypHAIA y4eTa MOCTYMAKNIMX M OTNPABIACMBIX M0 YICKTPOHHOH MOYTE JIOKYMCHTOB!
- OIIEPATHBHOC PELLCHHE BOIIPOCOB 110 padoT1e 3ICKIPOHHON [109ThI.

1.8. PykoBomreib OOpa3OBATCIBHON OPranu3allik MOKCT YIBEPHAK/IaTh COOCTBCHHBIH OPS/IOK
padorsl ¢ /1, ne npornsopedainii rpedoBanusam naunoro [lonoxenns.

1.9. Hacrosmee TTojtoskenue e PeryiMpyioT BOHPOCE 0OMEHA JJICKTPOHHBIMM COOOUIEHHAMH, HE
ABIsFOIMMHCH /.

1.10. Wsmenchus u pononHeaus B Hactosimue IMonoxenue v Ipunokenns K HeMy JIOBOUATCA 10
CReJIeHHs YUaCTHHKOB MOCPEICTBOM HAMPAB/ICHNS yBeaoMIeHus B (opme 3/ nil MHBIM cocodOM,
0GECTICUMBAIONIMM MOATBCPAKACHHC BPYUCHHS JIOKYMCHTA MOJYYATCAI0, HC MO3AHEE, 4CM 3a S
paounx AHcH 10 ATkl BCTYIUICHHS B CHUTY Z@HHBIX H3MEHEHHH H JI0NOJHCHHIL.



1.11.  Paccwimka ]I ocymecTrRAgeTcd 1O ajapecy, TIpeJocTaRlIgseMoMy  YUYacTHHKOM.
2. YceaoBug 10nycka YUYacTHHKA K ocymecTBaenuwo /10

2.1. VvacTnuk JIONMyCKAacTCsi K OCYIICCTBJICHUIO JOKYMCHTOOBOpPOTa IMOCIC BBITOIHCHWA BCEH
COBOKVITHOCTH CHEAVIOIIHUX TeHCTBHIA:

2.1.1. YcTaHOBKM HEOOXOAMMBIX ammapaTHbIX CPEJACTB, KIMEHTCKOrO MpPOrpaMMHOIO M
UHGHOPMALHOHHOIO 00ECIICUEeHMH,

2.1.2. Opranusaiuu  A0IMKa 9SeKTPOHHOH no4Thl Ha paboueM MecTe Toayuarens ¢
NPEIOCTABICHHBIM YWICKTPOHHBIM aIPECOM U aApecaMH MOYTOBBIX CCPBEPOB.

2.1.3. CornmacoBaHHs MEXy YUYACTHMKAMH NEpedyHs INOKYMCHTOB, IICPEIABACMLIX 110

TEJIEKOMMYHHKaIHOHHBIM KaHallaM CBA3H B 3JICKTPOHHOM BHAC.

3. Opranu3zanus JICKTPOHHOI0 JOKYMeNnTo0doporTa

3.1. Nopaaok opranusauuu 3/0:
3.1.1. DJ10 Bxnrouaer B ceds:
— popmuposanue I/;
- OTHPaBKY H A0cTaBKy J/1:
- nporepky DI
— [OATBEpPKIACHHE TTomyueHns D/1;
- yaeT D)1 (perucTpaluio BXOAAMMX H Hexoasumx D 1);
- xpancnue D/ (Beaenue apxusos /).

8]

.1.2. ®opmuposanne D] ocyliecTBaAeTCA B CIEAYIOLIEM OPsIIKE:
- (hopmuposanue 31 B BHjIc HMCHORAHHOTO (haitia;
- ojanucanye cpopMupoBanHoro /1 B BUIC HNMEHOBaHHOTO (ailiia.

3.1.3. Copmuposannsiii /1 nMeeT 1I0PHAHYECKYIO CHIIY M BIICHCT HPEAYCMOTPCHHBIC JUIH AaHHOI'O
JTOKYMEHTa MPAaBOBbIe MOCAEACTBHA B ClIydde €ro HeHaTekKalero oopmiaeHHs B COOTBETCTBHH ¢
nHactosium TTonoxeHuem.

3.1.4. C neapro yMeHbLIEHHS OOBEMOB IMepegaBaeMoil HHGOPMALMH MPH TPAHCHOPTHPOBKE /|
MOT'YT HCMOIBL30BATLCSA CICUHATBLHBIC AITOPUTMbI CKATUS MHPOPMALIMH.

3.1.5. Bee wopuanueckne neiicTeus, ofopmwisgeMbie mocpeAcTBOM 3/1 B COOTBETCTBHH ¢ HACTOALLINM
[ToJiozKeHMEM, TIPU3HAIOTCS COBEPINCHHBIMM B LIHCLMCHHOU (hopMe M He MOryT ObITh OCIHOPCHEI

TOJBKO HA TOM OCHOBAHHH, YTO OHHU COBCPUICHBI B 3JICKTPOHHOM BH/C.

3.1.6. Tlocsie nonyuenus DM nosydartens o0f3aH HANPABUTL OTIPABMTCIIO TAKOTO JIOKYMCHTA
OATBEPKIeHHEe O noiaydeHun /1.

4. Opranuszanus padoTsl ¢ DOCTYNAWUIECH KOPPecnoOHeHIIH el



4.1. JlocTaBKa KOPPeCTIOHIEHIIMH B CTPYKTYpPHbIE ToIpa3feleHus o0pa3oBaTeIbHOH OpraHH3alHi

OCYHICCTRIIACTCA 11O D.TICK'I"pO}HTOﬁ ImoYTcC.

4.2. Tlpuem n 06padOTKa KOPPECNOHACHIIMA

4.2.1. KoppectionieHuus, 110CTYyNAI0OMAs B CIPYKTYPHbBIE 110/pas/ie/IcHus 00pasoBaTeiibHON
OpPraHH3alMi [0 3JICKTPOHHON Io4YTe, NpeABapUTEIbHO IPOXOAUT YEPE3 aHTHBHPYCHYIO IIPOBEPKY,
pacneyaTeiBaeTCA (€C/HH HEeT JIPYrHX BO3MOKHOCTEH O3HAKOMIIEHHA C DJIEKTPOHHBLIM BAPHAHTOM
TEKCTa), IPOXOAUT MEPBHUHYIO 00padOTKY, paclpeac/iecHie, PErHCTPaIHIO.

4.2.2. B mnporecce mnepBoHadaabHOH 00pabOTKH MOCTyMaomed KOppecnmoHAEHUHH BCe
JOKYMCHTBI ITPOBEPSHOTCS HA HAJIMYUE BUPYCOB, MPOBEPSCTCA X UMTAEMOCTh W MOJIHOTA.

4.2.3. DIIEKTPOHHOE COOOLIEHHE CUMTACTCAH 1HOCTYHMBLUHUM 110C/IC LIPOBEPKH MMOUITHHHOCTH M
BO3MOKHOCTH €0 BOCIIPOU3BEIEHHS.

4.2.4. TlpueM KOPPECHOHACHIIMH (YTCHUE 1TOYTBL) OCYUIECTBIIACTCA HE PeKe ABYX pa3 B 1eHb.

4.2.5. O6paboTka KOPPECMOHICHIHHA MPOU3BOANTCA B ACHb €C MOCTYIIICHHSA HIIH B TCPBBIH
pabounii ieHk TPU TTOCTYTIIEHWH B Hepaboune JIHH.

4.2.6. [lopsa1oK mpHemMa CPOYHOH KOPPECITOH/ICHIIMM B HCPabdO4YCC BPEMA, BbLIXOHBIE H
MpaszaHuYHble THH npu  HeoOXOAMMOCTH  YCTAHABIHMBAETCHA AMPEKTOPOM  00pa3zoBaTeIbHOM
OpraHu3alii, PYKOBOAUTEIAMU CTPYKTYPHBIX MOAPA31eneHHIH.

4.3, Peructpains TOKYMEHTOB H Nepeiada X B JIeJOMPOH3BOACTBO 00Pa30BaTEIbHON OpraHH3alinm
(CTPYKTYPHOr O MoApa3ac/ICHUs)

4.3.1. Bee HOCTYNUBIIME AOKYMCHTBI PCTHCTPUPYIOTCA B JKYPHAJIC yueTa HOCTYIHBLICH 110
3IEKTPOHHOIT nouTe KoppecnoHaeHIMH (1 lpunoxkenne No 2).

4.3.2. Peructpanus JTOKYMEHTOB TMPOWU3BOUTCH B JICHb HX TMOCTYIUICHHA WM B TCPBHIH
pabounii ACHb NPH MOCTYILICHHH B Hepaboune 1HH.

4.3.3. Tlocane perucTpauumy B KypHale yuyeTa MONYYEHHbIE IOKYMEHTBHI [epelarrcs B
JIE/I0HPOU3BOJICTBO 00PA30BATCIILHON OPraHu3aliuy (CTPYKTYPHOTO 1M0JIPA3/ICIICHIS) ¢ 00A3aTCIILHOH
OTMETKOH B JKypHale yJyeTa.

4.4. TloarBepx acHue o mony4eHun I/
44.1. llpn nonydennn )| nmonywatenr HanpapiageT OTIPABHTENN TAKOro JT0OKYMEHTa
noaTeepkicHre o momyuenun /1. TloaTBepkieHue HanpaBaseTess B (GOPME JICKTPOHHOIO
COOOLICHHA.
4.4.2. B noATBepAKIeHHN JOKHBI ObITh YKa3aHbl YHHKaIbHBIH BXOASWMI HoMep D/, nata n
BPEMST TIOJTYYCHHMSA.

5. Opranuzanusi OTHPABKH JJOKYMEHTOB

5.1. TToaroToBKa Z0KYMEHTOB K OTIIPABKE.

5.1.1. K 7okyMeHTaMm, OTOpaRIsSiEMBIM TO YIEKTPOHHOI NMOYTE, NPeIbABNAIOTCA CNEYHOIIHME
TPCOOBAHHA:

- JOKYMEHTBl TOTOBATCS C TOMOIIBK TekcToBoro pelaktopa Word wiu TabnHYHOTO
peakropa Excel ¢ ucnons3zosannem wpudros Arial, Times New Roman u HC J10/LKHEI CO/IEp7KaTh

rpadMUCCKUX M300paAKCHIMN;
- B BepXHEeM MPaBoM YTy J0TKHO ObITh YKA3aHO «llepeiaHo 10 IEKTPOHHON nouTe»;



- TOKYMEHT [OANHCBHIBACTCH IHPEKTOPOM LIKO/BI (3aMECTHTC/IAMH MPEKTOpd) M 1ICpei
OTHPABKOM 3aBepsiercs: paboTHUKOM, oTBeTCTBEHHBIM 32 D/10);
- JOKYMEHT COMIEPKHT YYETHVIO HH(OPMAIHIO O PErHCTPAllHH B ATONPOH3BOICTRE.

5.1.2. McnojasuTelb, HOAIOTOBUBIIMKA JIOKYMEHT, [Pe/ICTaBlser ero B OyMaKHOM M ICKIPOHHOM
BHM/1C M CIMCOK PACCHIIKH OTBETCTRCHHOMY 3a PA0OTY € WICKTPOHHOM MOYTOM.

5.1.3. DJICKTPOHHOC COOOLICHHE OT MMCHH JHPEKTOpAa LIKOIbI IOIKHO ObITh IOATBCPHKICHO, B
ciydac HCOﬁXOIlHMOCTH, NOJAMHUCAHHBIM  OPUTHHAIOM  JTOKYMCHTA, KOTOprI‘;I HaXO/JHUTCA B
eN0npOU3BOACTBE 00pa3zoBaTelIbHON OpraHu3al .

5.1.4. Tlpu orupaske JAOKYMCHTOB IIPe/{BAPUTCIBLHO IPOM3BOAUTCH NPOBEPKA UX JIOCTOBCPHOCTH H
VyeT B KypHAlle OTIPaBIsSeMOoil o WIEKTPOHHOIT MmouTe KoppecnoHAeHIMN (punokenue Ne 3).

5.2, Oripagrka JIOKYMEHTOB 110 WIEKTPOHHOMH 110YTe.
5.2.1. JIoKyMcHTHI, TO/UICKAIIUE OTMPAaBKE TO AJIEKTPOHHOH MouTe. obpadaThiBalOTCS M
OTHPABIAKTCA B J€Hb HX HOCTYIUIEHHS JHOO, KaK HCKIIOYEHHE, He Mo3/Hee CAeIYHLIET o
padouero Jus.
5.2.2. JlochifKa WM 3aMEHA Pa30CAaHHOrO paHee JIOKYMEHTa OCYIIECTBIACTCS [0 YKa3aH Mo
AHLa, DOANHCABIIETO JOKYMEHT.
5.2.3. 3ampeuaerca MepeAaBarTh ICKTPOHHOH MOUTOH JOKYMEHTBI ¢ IOMeTKoH “/1is
CAYKEOHOTO TTOJTBIOBAHNS
5.2.4. B 01HOM J7€KTPOHHOM COOOIICHUH, KAK MPABUIIO, MEPECHITACTCS OAH TOKYMCHT. B
caydae ecnn HeoOXOIUMO TepeciaTh HECKOMbKO JOKYMEHTOB, OHH MOMIEKAT 00A3aTeIbHOI
yiiakoBke B apxusax RAR wim ZIP. lokyment, odvemom Gosiec 100 kbaiit, apxueupyercs.
APXHBBI HE JIOMKHBIL OBITH CAMOPACTIAKOBBIBAKOIIIUMUCH .
5.2.5. llepen OTIPaBKOil TOKYMEHTa MO WICKTPOHHOI MoYTe HEOOXOIUMO MPOBEPUTE €ro Ha
HaJIH4YHC BUPYCOB.

5.3. TlepeueHb J1OKYMEHTOR, OTMPABIAEMBIX 1O YMEKTPOHHOI MOUTE.

53.1. C TmOMOWBI 3JIEKTPOHHON TIOYTHI  OCYIICCTBIACTCA — OTiepaTHBHAs  Iepedada
uripopmainn B BHIIE:

- MPHUKA30B M PACMIOPAKCHHUHN;

- YKaQ3aHHIl 1 MHCeM;

— JJICKTPOHHLIX COOOLICHHI;

— TCHCTPAMM H Tele(hOHOTPaMM.

6. XpaneHHe WIeKTPOHHBIX 10KYMEHTOB
6.1. Bee D/1 A10iKHBL XPAHHTBCH B T€UEHHE CPOKOB, LIPCAYCMOTPEHHbBIX BHYTPCHHUMH JOKYMCHTAMH

Yyactauka. /1 JI0JDKHB XPAHUTHCS B DJICKTPOHHBIX apXHBAX.

6.2. D1 J0/KHBL XPAHHTECS B TOM K¢ (opmaTe, B KOTOPOM OHM ObUIH CHOPMHPOBAHDI, OTIIPABIICHBI
uim rostyaennl. Cpok xpanenus DJ] He MOKET OBITH MCHEE MATH JIET.

6.3. Xparenne DJ] JOMKHO COTPOBOKIATHCA XPAHEHHEM COOTBETCTBYIOMIErO TPOTPAMMHOTO
oOcclcuCHIs, OO0ECIICYMBAIOIICTO  BO3MOKHOCTE  PadoThl ¢ VICKIPOHHBIMM  JKYPHAIIAMH M

JOKYMCHTAaMH.

6.4, Oészannoctn xpanenns DJ] Boznaraiorcs na Yuacraukon /10,



6.5. Juis BeUIOAHEHHMS TEKYIUMX Ppador 110 BEJICHHMIO JICKTPOHHBIX apxuBoR Yuactuuku 310
HA3HAYalT OTBETCTBEHHOE JTHILO.

6.6.  DUeKTpPOHHBIC — apPXMBBI  IOUISKAT  3aUIMTC  OT  HCCAHKIIMOHHPOBAHHOIO  JIOCTYHA,
HeNpPeTHAMEPECHHOTO YHHUTOKEHHNS H(HMITH) HCKAKCHHAL.

7. Opurunajibt /1

7.1. 31 MOKET UMEThH HEOrPaHHYCHHOE KOJTHUCCTBO OPHTHHAIOBR. Lis co31anus JAOMOJIHUTCIILHOTO
sr3eMIvIsipa D1 ocyllecTBIseTCs BOCTIPOU3BOACTRO COIEPKaHMs JOKYMEHTA.

7.2. Bee opurunanst 2], MACHTHYHBIE OJMH JIPYIOMY, SABJIAIOTCA OPUTHHAIAMM U HMCIOT
O/TMHAKORYIO FOPHIHYECKYIO CHITY.

8. Konuu 9/1

8.1. Konnu DJ] coznarorcs Ha OyMaKHOM HOCHTCIC M 3aBCPAIOTCH COOCTBCHHOPYYHOH I110/IHHMCHIO
JIMIIA, ABAAIONICrOCs OTIpaBHTENEM Win noayyarenem D/1.

8.2. Konun /1 Ha OyMa)kHOM HOCHTEJIC JIOAKHBI COJAEP/KATL YKasaHHs Ha TO, UTO OHH SIBJIAIOTCH
KOMUSAMHU COOTBETCTRYIONIEr0 D/I.

9. ObecneucHue HHPOPMANMOHHOH HE3011ACHOCTH YICKTPOHHBIX IOKYMEHTOB

9.1. CobnwoacHue TpebopaHuii HHMOpPMaIlMOHHONW Oe3zomacHOCTH NpH  opraHusaumu /10
o0ecnevyHBaeT:

— KoH(MAEHUHAILHOCTE HH(OpMALNH (HOIYIHT I0CTYII K HHPOPMALIMH MOKET HOMYUHTL TOIBKO
ONPE/IC/ICHHBLIH Kpyr JIMIL);

- 1eNOCTHOCTh MepeaaBaeMoil uHpOpMALMH (rapaHTHpOBAaHHME, 4TO JaHHbIe Oepenaiorca Ges
MCK@KCHHH 1 HCK/IOMAETCS BO3MOKHOCTb [10AMCHBI HH(pOpMaLun);

- ayreHTHUKAIM (KOrjia nepe/1aBacMyto HHMOPMAIMIO MOKCT TOTYUHTH TOIBKO 10 JIMLO, KOMY
OHA MpeIHA3HaYeHa, a OTTIPABUTEEM SB/ISETCS HMEHHO TOT, OT UYbETO MMEHH OHA OTNPaBJIeHa).

9.2. Tpebosanus 1o undopmauuonnoii Oczonacnocti npu opranmsawun D10 peanusyiores
IOCPEICTBOM IIPUMCHEHHS TPOrPAMMHO-TEXHHYCCKUX CPEICTB M OPraHH3alMOHHBIX MCp.

9.2.1. K nporpaMMHO-TEXHHYECKHM CPeACTBAM OTHOCATCA:

- [IPOrpaMMHBIE CPEACTBA, CHEUHAINLHO pa3padoTanible L1 ocyuecTriaenns /10,

- cucTema maposiieil M WIeHTH(HKATOPOB JUIL OrPaHMYCHHS JIOCTYNA 110L30BATCICH W
ATMHUHHCTPATOPOR K TEXHUYECKHM | TPOrpaMMHBIM cpefcTiam cuctembl JJ10:

- NPOTPAMMHO-AMIapaTHEIe CpeIcTBA 3aUIMTBl  OT HECAHKIHMOHHPOBAHHOTO  JOCTYIIA!
CPC/ICTBA 3ALM Tl OT [IPOIPAMMHBIX BUPYCOB.

9.2.2. K opraHu3aiMOHHbIM MEpaM OTHOCATCS

- pa3MelleHHe TeXHHIECKHX CPeICTB B MOMELIEHHAX ¢ KOHTPOIHPYEMbIM JOCTYIIOM!

= a;m-umuc*rpa‘manLle orpannqmmﬂ AOCTYIA K 3THM cpeuc*ruam:



- 3aJdanie pexuma HCHOJIb30BaHHA NOJIL30BATC/IAMH H  dIMHHHCTPATOpPAM naponeii H
MICHTH(HHKATOPOR; :

— JIOMYCK K OCYHIECTBICHHIO T0OKYMEHT0000POTa TONBKO OTpe/Ie/€HHbIX JIHLL

— MOJIEP/KAHHE NPOTPAMMHO-TEXHHUYECKHX CPEICTB B HCTIPABHOM COCTOSHHUH;

— PC3CPBHPOBAHHE LIPOIrPAMMHO-TEXHHYCCKHUX CPEICTR,

- o0y4cHue nepconana;

— 3aUIMTa TEXHMYECKHX CPeICTB OT IMOBPEKIAOIIUX BHEIUHHUX BO3ACHCTBHH (roxap,

BO3/EHCTBHE BOILI H T.11.).



